United States Environmental Protection Agency 1. DUTY LOCATION 2. POSITION NUMBER
POSITION DESCRIPTION COVERSHEET San Francisco, California 0©10753

-2 ASSIFICATION ACTION: a. Reference of Series and Date of Standards Used to Classify this Position

i

b. Title c. Pay Plan d. Series | e. Grade f. CLC
Official .
Allocation Environmental Engineer GS 0819 13
4, Supervisor’s
Recommendation
5. ORGANIZATIONAL TITLE OF POSITION (if any) 6. NAME OF EMPLOYEE

Jones, Nancy Sockabasin

7. ORGANIZATION (Give complete organizational breakdown) e. Tribal Water Section

a. U.S. ENVIRONMENTAL PROTECTION AGENCY f.

Region 9 &

h. Employing Office Location

Water Division San Francisco, CA

i. Organization Code

Tribal and State Assistance Branch

/l/ﬂB?W

8. SUPERVISORY STATUS

O [2] Supervisor or Manager. Position requires the exercise of supervisory or managerial responsibilities that meet, at least, the minimum requirements
for application of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other
position classification standards.

[J {4] Supervisor. Position meets the definition of Supervisor in 5.U.8.C. 7103(a)(10), but does not meet the minimum requirements for application of the
GSSG.

[ [5] Management Official. Position meets the definition of Management Official in 5.U.S.C. 7103(a)(11), but does not meet the GSSG definition of
Supervisor/Manager or the definition of Supervisor in 5.U.S.C. 7103(a)(10).

[1 [6] Lead Position leads a team performing one-grade interval work and meets the minimum requirements for application of Part 1 of the Work Leader

Grade Evaluation Guide (WLGEG) or is under a wage system and meets similar minimum requirements as specified by those job standards or other
~ directives of the applicable pay system.

* Team Leader. Position leads a team performing two-grade interval work and meets the minimum requirements for application of Part II of the

WLGEG.
M [8] All Other Positions. Position does not meet any of the above definitions. This is a non-supervisor/non-managerial position.

9. SUPERVISORY CERTIFICATION I certify that this is an accurate statement of the major duties and responsibilities of this position and its organizational
relationships and that the position is necessary to carry out governmental functions for which I am responsible. The certification is made with the knowledge that this
information is to be used for statutory purposes relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such
statutes or their implementing regulations.

a, Typed Name and Title of Inmediate Supervisor d. Typed Name and Title of Second-Level Supervisor
Chief, Tribal Water Section Michael M. Montgomery, Assistant Director, Water Division
b. Signature c. Date e. Signature f. Date

w& 31/ . A A | Py

10. OFFIQI/(L CLASSIFICATION CERTIFICATION: I certify that this position has been ¢lgssified/graded as required by Title 5, U.S. Code, in conformance with
standards published by the U.S. Office of Personnel Management or, if no published standards apply diréctly, consistently with the most applicable published standards.

a., Promotion Potential

dThis position has no promotion potential [ If position develops as planned ar:<i employee progresses satisfactorily, this position has known
promotion potential to grade:
b. PSB Risk Designation | c. Financial Disclosure Form d. “Identical, Additional” (IA) e. FLSA Determination f. Functional
01 Low [0 OGE-450 Required Allocation This position O NONEXEMPT O EXEMPT* | Classification
0 2 Moderate O OGE-278 Required [ may be [A’ed (*check exemption category) Code
0O 3 High [ No financial disclosure [0 may not be IA’ed O Administrative
Security Clearance forms required O is limited to current incumbent | [J Professional [ Executive
Required: O Yes 0 No
g. Bargaining | h. Check, if applicable: i. Classifier’s Signature j- Date
Unit Code O Medical Monitoring Required
[0 Extramural Resources Management Duties (____ % of time)
O This position is subject to random drug testing ( )

vue v r\EUIngIILdLIUH
! Previously Classified
New Coversheet Only

Mitm bm N mrrrmim i = D

| 1 REMARKS

EPA Form 3150-1 (Rev 8/2009) Previous Versions are Obsolete



United States Environmentel Protection Agency ' = 1. D-UTY LOCATION . 2. POSITION NUMBER
POSITION DESCRIPTION COVERSHEET San FI'BIIOISCO, Cahfomla '

CLASSIFICATION ACI‘ION. 3. Reference of Series and Date of Standards Used to Classify thia Position

b. Tifle & PayPlan | d. Series |e. Grade | f. CILC
Official ' : ' | :
~ Allocation _
Reconmmepdatios | EnVironmental Engineer | | Gs 0819 13
5. ORGANIZATIONAL TiTLE OF PORITION (fany) %, NAME OF EMPLOYEE
| Nancy Sockabasin Jones
7. ORGANIZATION (Give complete organlmﬂonnl brcakdown) e .
I= U.8. ENVIRONMENTAL PROTECTION AGENCY B E
‘b. Region 9 | &
e . h. Employing Office Location
c. Water Division | ~ San Francisco, California
. . o= ‘ i. Organization Code _
@ Tribal Office 90921000 Dept. 0000003714 _

18 SUPERVIS ORY STATUS

'} £3 {2] Supervisor or Manager. Position requires the exercise ofmpcrvisory or managerial responsibilities that meet, at least, the minimum requirements
for application of the General Schedule Supervisory Guide (GSSG) or similar standards for minimum supervisory responsibility specified in other
position classification standards.

1 [4] Supervisor. Position mézts the definition of Supervisor in 5,0.8.C. 7103(s)(10), but does not meet the minimum requirements for appl;whon of the
GSsaG.

[ {5] Management Official, Position meets the definition of Management Official in'5.U.8.C. 7103(2)(11), but docs not meet the GSSG definition of
Supervisor/Manager or the definition of Supervisor in 5.U.S.C, 7103(2X10).

I1 [6] Lead Position leads & team perl:‘or:mng one-grade interval work and meets the minimum requirements for applicaﬂon of Part 1 of the Work Leader
Grade Evalustion Guide (WLGEQG) or is under a wage system and meets similar minimum requirements as specified by those job standands or other
directives of the applicable pay system.

B3 [71 Team Leader. Posmon leads a team performing two-grade intérval work and meets the minimum requirements for application of Part II of the

WLGEG. .

XX [8] Al Other Positions. Position does not meet any of the above definitions. Thisisa non-snpcrvisorlnun—managerial poslﬁon.

'S_S'UPERVISDRYCER'I']FICKTION"‘I ‘cerfify that This 15 &ii dccurats stafenent of the Higjod datity snd responsibilidles: uﬁhllposlﬂm and its ‘organizatioast s
relationships and that the pegition is necessary to cirry out governmental functions for which 1am responsible, The certification is made with the knowledge that this
information is to be nsed for statutory purposes relating to sppointment and payment of public finds, snd that false or misleading statements may constitute violations of such
statutes or their implemen!

a, Typed Name and Title of Immulmte Supervisor 7 | d. Typed Name and Title of Second-Level Supervisor
Knstm Gullatt, Manager, Tribal Ofﬁce John Kemmerer, Actmg Director, Water Division
c. Date (., .. f Date
i—ﬂ'zﬂzatb %W Ytz
CLASSIFICATION CERTIFICATION: 1 cextify that this position hasb graded ns required by Title 5, U.S. Code, in conformance with
sinndards puhlishedhy the U.S. Office of Personnel Management or, if no published standarda ply , consistently with the most applicable published gtandards.

a. Promotion Potential
X This position has no promotion potential 3 If position develops as plam:wd and employec pmgnssm satlsfactonly, this position has known

promotion potential fo grade:

b, PSB Risk Designation | c. Financial Disclosure Form | d. “Identical, Additional” (TA) ¢, FLSA Determination L. Fanctional
{0 01 Low 1 OGE-450 Required Allocation This position 00 NONEXEMPT OO EXEMPT* | Classification
1 ErI2-Moderate = - = [+3- OGE-278 Required - =~ -=~~C]-may-be:tA’ed © — = = - .| (check exemption-category) -| Code

O o3 High O No financial disslosure O may not be IA’ed O Administrative

Security Clesrance forms required O is fimited to current incumbent | [ Professional [ Executive

Required: O Yes O No ‘ .

g. Bargaining | h. Check, if applicable: i. Classifier's Signature j. Date

Unit Code [J Medical Monitoring Required . i

[J- Extramural Resources Management Duties ( ___% of time)
] This position is subject to random drug testing () .
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ENVIRONMENTAL ENGINEER
: SERIES/GRADE: GS-819-13
INTRODUCTION:

Incumbent serves as a senior Environmental Engineer in the Tribal Office in the EPA, Region 9
Water Division. The Tribal Office is responsibie for a variety of functions, including: lead for
assisting tribes develop CWA programs and managing over 200 tribal grants through the Clean
Water Act (CWA) Sections 106, 319, 104(b) (3), 518 and overseeing over 350 tribal water
infrastructure projects. The Office also serves as lead for numerous program areas for tribes
including water quality monitoring, data assessment and analysis, documenting environmental
results, non-point source implementation, wetlands protection, watershed planning, and the
program authorization for water quality standards and certification programs for tribes. In

_ addition, the Office manages a substantial amount of complex large dollar special appropriation

grants, The Office is staffed with Environmental Protection Specialists with project
management and financial experience to handle the substantial volume of grants and &
Interagency Agreements, the oversight of Federal funds awarded to grantees, and complex ]
financial Issues related to special appropriation grants and tribal grants, In addition, the Office
has several Environmental/Life Scientists and Engineers with experience in water quality.
program development, implementation, monitoring, data assessment and analysis, |
documenting water quality results, implementing measures to protect water quality and
water/wastewater infrastructure, :

POSITION DESCRIPTION:

__ This position encompasses a variety of duties which reflect the various areas of responsibilities

‘maintaining effectlve__relatlonshlps with tnbal state and local governments elected ofﬁmals and
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 community leaders.

for the Office in general. The incumbent will serve as senior Environmental Engineer assisting
tribes develop water quality protection programs for both surface water and groundwater. The
incumbent will assist tribes implement their water quality monitoring program, help identify
water quality problems and set program goals and objectives to address problems. In addition,
the incumbent will provide tribes direction and expert advice on developing water quality
monitoring, data management, and data assessment, data analysis programs and document:ng
environmental results and water quality improvements based on data coliected by the tribe or
other sources. The incumbent will manage and oversee water/wastewate_r infrastructure
projects for tribal governments in partnership with indian Heath Services. In addition, the
incumbent will manage a multitude of complex, technically difficult, and/or politically sensitive
tribal, special appropriation, and water infrastructure programs and grants. The incumbent
works with a high degree of independence in representing the EPA, and is responsible for

As an expert in working with tribal governments and water quality protection, the incumbent
will provide regional and national leadership and direction on CWA core programs, including
water guality protection, monitoring and assessment, non-point source pollution controls,
water quality standards, watershed planning and management and water/wastewater



infrastructure projects. The incumbent will lead, direct, coordinate, manage and provide sound
advice to tribes on implementing tribal water quality monitoring programs at the Regional level,
determine funding pricrities and opportunities on behalf of the Region with the national
program manager. The incumbent will also provide leadership and direction to the national
program managers on implementation of CWA programs and water quality data analysis and -
assessment programs in Indian country. The incumbent will design and implement water
quality monitoring outreach and education efforts and materials hoth at a regional level and
HQs. The incumbent will coordinate and share CWA program priorities, challenges,
accomplishments and successes with other Regional Offices, EPA HQ, and federal, state and
local agencies. The incumbent will also provide sound advice, guidance and influence national
policy as it relates to tribal water quality programs, and specifically the monitoring, data
management, and data assessment and analysis. The incumbent will assist tribes leverage
technical assistance and funding from other federal, state and local sources to support tribal
water quality monitoring, assessment, analysis, watershed protection projects, and
water/wastewater infrastructure projects.

The incumbent provides well thought-out recommendations and advice for the water quality
programs to internal and external staff and senior managers. The incumbent is sought for
reliable expert advice, including troubleshooting programmatic issues at a national and regional
level. In addition, the incumbent serves as a senior project officer for multiple complex
earmark, infrastructure and tribal grants, and Interagency Agreements with lndlan Health
Services.

ENVIROI_\IMENTAL PROTECTION AND OVERSIGHT:

Provides expert advice and asS|stance to tribal governments on matters relatmg to the
development, execution, and oversight of adequate environmental protection plans and
programs including the development and review of proposals for CWA Section 319 - Non- -point
Source Pollution Control Program, CWA Section 106 — Water Pollution Control Program, CWA
Section 104(b)}(3} - Wetlands Program Development, CWA 303/401 Water Quality Standard and
Certifications , Performance Partnershlp Grants (PPG), Special Appropriation grants and
Water/Wastewater Infrastructure projects.

Reviews, analyzes, and recommends modifications of plans developed by tribes to implement

various provisions of the CWA Section 518 -Wastewater Infrastructure; CWA Section 106 -

Water Pollution Control Program and Section 319 — Non-peint Source Pollution Control

Program, including Non-point Source Assessment Reports and Management Plans and

Watershed-Based Plans. Develops and analyzes related water quality data, funding historyand ..

environmental results; and prepares reports and briefir ings related to the development
implementation, and results for tribal CWA programs. Provide expert advice and oversight to
Tribes on matters relating to the development, execution and monitoring of adequate CWA
programs and water quality data collection, analysis and assessment.



INTERNAL CONTROLS

Establishes and maintains effective tracking systemis and administrative controls to safeguard
resources, assure the accuracy and reliability of its information, assure adherence to applicable.
~ laws, regulations and policies, and promote operational -economy and efficiency for the

~ following programs:

CWA Section 106 — Water Pollution Control Program,
- CWA Section. 319 — Non-point Source Pollution Control Program,
CWA Section 104 (b) (3) — Wetlands Program,
Performance Partnership Grants (PPGs),
Water/Wastewater Infrastructure Program; and
Special Appropriation grants.

PLANNING

Develops and Implements plans, tools, and procedures for accomplishing organizational goals
and objectives. Proposes and implements strategies, recommendations, and specific actions to
effectively achieve identified CWA goals and objectives. Evaluates future trends and identifies
resources which will be necessary for future program accomplishments. “Identifies and

- evaluates prospectlve problem-areas and proposes solutions and aiternatives for circumventing '
or surmounting such problems. ldentifies and specifies requirements for progress reporting,
key evaluation pbints, milestones, internal/external coordination, administrative support and
technical support. :

POLICY DEVELOPMENT

Develops and evaluates national policy options. Formulates and administers pians and policies ]
to meet program objectives and/or meets with policy-makers and assists them in formulating
policy in sensitive and difficult areas. Coordinates with EPA Region 9 offices and federal, state,
and tribal agencies, as appropriate, in order to-study, evaluate, and implement alternative or
supplemental measures and program options. Coordinates deveiopment of special pro;ects to
evaluate options or impacts of possible policy directions and develops schedules for evaluation
of policy options.

PROGRAM MANAGEMENT

__Provides advice and  guidance to internal staff, managers and tribes in develgpingand

implementing water quality protection and monitoring programs (CWA 106, 319, 104, 303/
401, 518). ‘Provides expert advice to EPA Headquarters and carries out assignments essential to
development of national strategies, policy and interagency responsibilities and working
relatlonshlps for achieving objectives. Actively participates in briefing with EPA senior staff and
other federal agencies in developing CWA programs and achieving water pollution control goals
and objectives. Actively participates in the development of regional or national strategy,



guidance and policy development and implementation. Represent the Region on apprdpriate
regional and national committees and workgroups for implementing the Agency’s programs.

Participates in meetings and conferences with regional, tribal, other federal, state, municipal,
industrial, and other representatives concerned or interested in water quality protection for the
purpose of exchanging information, review or recommending specific actions, obtaining
agreements or actions, and negotiating regional positions especially on com'plex and
controversial matters. Provides innovative approaches and solutions to problems encountered
in the implementing water quality programs’ regulations and associated policies and puidelines.
Responsible for developing position documents, technical reports, and issues papers
encompassing relevant findings and.recommendations and/or conclusions by various study
groups on technical , and institutional impacts of water quality programs regulations, including

~ changes necessary for effective implementation of these regulations.

FACTOR EVALUATION STATEMENT (FES) FACTORS:

1. KNOWLEDGE REQUIRED BY THE POSITION, Level 1-8, 1550 points
a. Mastery of the principles, practices, and theories of grants management and EPA grant

guidelines and regulations to serve as an authority in identifying, defining, and resolving
critical problems in the design of grants/Performance Partnership Grants (PPGs) and
applying new developments in making decisions and recommendations which
signif‘ cantly change, interpret, or develop important grant relationships between EPA
and tribes. Aswell as, mastery of the princnples, practlces, theories of environmental -
engineering -} as they apply to CWA programs.

1
|
|
L
|
1
[

OTHER KNOWLEDGE AND SKILLS REQUIRED _
b, Excellent oral and written communication skills needed to coordinate with peers within
~ the office on various projects participate in outreach efforts to tribes; provide training to
peers and tribes, and work with EPA HQ and federal, state and local agencies.
Sensitivity to minority issues and cultural issues is critical.

c. Knowledge of EPA Clean Water Act (CWA} programs and grants with emphasis on CWA
Section 106 ~ Water Pollution Control and Section 319 — Non-point Soyrce Pollution
Control Program, Wetlands 104{b)(3), Standards and Certifications 303/401 and
Water/Wastewater Infrastructure. This knowledge allows the incumbent to serve as an
authority in identifying, defining and resolving critical problems in the specialty area and
applying new developments in making decision and recommendations which
significantly change, interpret or develop important tribal programs.

59-‘

~ compilation and analysis of information, and design of new programs and tools.
e. Ability to communicate effectively, orally and in writing, with a varied audience (Federal,
- State, Tribal) on both technical and non-technical subjects related to tite CWA and other
Federal requirements (i.e. NEPA, SHPO etc.) :
f. Ability to assess the adequacy of plans and designs for the construction or improvement
of wastewater treatment facilities. :

..Demonstrated analytical skills required for assessment of problems, project deslgn, =



g. Ability to evaluate application of wastewater treatment process in order to prov:de
recommandations and advice to tribes on options in addressing wastewater needs.

2 SUPERVISORY CONTROLS, Level 2- 4 450 poinis

The employee works under minimal supervision, with assignments given in terms of the
general emphasis area, ovérall goals, and available resources. The employee, in
consultation with the supervisor, develops general.objectives, projects, work to be done,
and deadiines. The employee, having acquired expertise In a specialty, is responsible for
planning and executing assignments, selecting appropriate techniques and methodology,
and determlmng approach to be taken. The employee is expected to resolve most of the
.conflicts that arise and coordinate work with others as necessary. The employee interprets

- and applies program policy and keeps the supervisor informed of progress, potentially
controversial problems of concern, or matters having far-reaching complications.
Completed work is reviewed for general adequacy in meeting program or project objectives,
expected results, and compatibility with other work.

3. GUIDELINES, Levels 3-4, 450 polnts
Guidelines are generally broad and nonspecific. Employee is required to use
- resourcefulness and perception based on experienced judgment to deviate from or extend
traditional practices, methods and techniques; to adapt general gu:dance orto resolve
situations where precedents are not available or appropriate.

4. COMPLEXITY, Level 4-5, 325 points
Assignments include a broad range of r,iuties involving substantlal depth and breadth
numerous mterrelatnonsh:ps, many complex features or variables, and often new theories

or methodologies; involve synthesizing national goals, objectives, and priorities into

regional applications; or involve developing materials to supplement and interpret EPA HQ,

guidelines. The work requires originating new techniques, establishing criteria or

_developing new information. Consideration must be given to political and environmental

situations within a tribe or state, such as jurisdictional rights between federal governments,
: trlbes states and other parties.

5. SCOPE AND EFFECT , Level 5-5, 325 points
The purpose of the work is to serve as a technical authority and to provide the guidance and
leadership to develop essentially new or significantly improved techniques in order to
devise solutions to problems that may invelve delicate coordination negotiation of major
consequence. Efforts affect policy or other decisions, the work of other technical
authoritnes, or major aspects of EPA programs

6. PURPOSE AND CONTACT, Level 7-3,120 pomts
Contacts are for purposes of collecting and exchanging information, providing consultation
-on problems, defending the proposed approaches, negotiating settlement of differences
and resolvmg problem areas or controversial issues.

'



7. PHYSICAL DEMANDS, Level 8-15, 5 paints
The work is primarily sedentary in nature.

8. WORK ENVIRONMENT, Level 9-1, 5 points :
Work is generally performed in an office environment wnth some travel to attend meetings,

trainings, or conferences. Some field visits may also be necessary.

Aprit 2013




Extramural Resources Manggement Duties Checklist

T}us checkbst mu.s't be used with all PDs to identify the percentage of time an emplayee is engaged in duties re!afed o mmaging con-
Iracts, grants, cooperative agreements, and interagency agreements. For positions requiring performance of these duties for 25% or

more of the employee's time, in addition to this checklist, such duties must also be ‘described in the body (major duties area} at the PD. |
) ercentage of Time Spent on Extramural Rosources

Employes Information

Management
Name | JONES, NANCY SOCKABASIN ) This pasition has no extramural resources
. o _ management responsib:liﬁes _
| Position Number PD# o { .| | Total extramural resources management duties
T - ocoupy less than 25% of time.
Title | Environmental Englneer __1 .| __|Total extramural resources management duties

occupy 25% o 50% of time. These dutiesare
indicated below and described in th_eggsrt!on

: . _|.description. .
Serles/Grade | S-0819-13 , , XX | Total extramural resources management duties

occupy more than 50% of ime. These duties are
Indicated below and descr]bad ln the position

des @on

[Organization | 909210000 Dept. 3714

enttoa positlon dascrlptlon, the. followlng signatures are requlred
: WA Toate | @D
| Pelsonnsl Sgeclallst's stgnature - ____ |Date

When thls checklist iz used as an amen 3

~ Conlinuedf

_[-'irl 1. Contracts Hanagemant'nuﬂas . ’
e . X_| Monitors management and performarce of
Pra-award: ' : . delivery orders/work assignments after award
Plans Procurements o . X_ | Definas Scope. of work for work assignments
Estimates Costs X L
Obtains funding commitments X_ | Manages cost-reimbursement conh‘acis
_X_ | Prepares procurement requests . X _| Reviews invoices
X | Writes statements of work — . Inspects and-accepts deliverables
X__| Reviews statements of work AP , Other (list). Manages staff with
: Processes unsolicited proposals . L ! 1 CORresponsibilities.
_X | Responds fo pre-award inquiries :
Participates In pre-award conferences _ , __iClose-out: .
X | Conducts technical evaluation of proposals i X [Writesre @rts on contractor performancs, costs
X __| Parficipates in debriefing/protests ; . and tasks performed
Other (iist): Manages staff with X_| Reconclles payments with work performance
COR responsibilities. _X_| Closes-out payments
: X | Performs cost accounting
Post-award: - : e X _|Provides assistance to Contracting Officerin__
X _! Prepares delivery orders ' settling claims .
X __| Reviews contractor work plans ik Lo 1 Other (list): Managesstaffwith ...}
X __| Reviews contractor progress reporis ‘ COR responsibilitles. '
X__'Monitors govemment-furnished property Percentage of Time Spent on Contracts Management
X __Monitors cost, management, and overall technical. .. <5
performance of contract after award : _ 1%



_Part 2. Grants/Coo ye Al jents Duties . il

nmblemsﬂssues o T

Pre-application/. _Applmaﬂon. , : T T X TParticipates in deoislons!actions o ensure _
Prepares soliciation for proposals ‘ ! successful prolect completion and In decisions to
Identifies potential grantees for.area of program ' -jmpose sanctions-

| emphasis X | Approves paymentsreg or ACH drawdowns -
.Makes Initial detenninaﬁons (whether gro[eot is Reviews requests for modifications, additional ~_
| procurement or assistance, whether agencv has funding, etc., and makes recommendations to
_ 1 legal authority, whether applicant [s eligible, ) Grants Management Office i
_| whether funding is available, efc.) X | Nagotlates amendments
__X_| Provides administrative Information to applicants | | NA" | Reviews Cost/Price/Analysis for recinient
X_ | Determines appropriateness of applicants . ____ | | ___| coniracts/change orders {Superfund only)
es/budget : ar M| | X | When hecessa recommends termination of the _ ,
| reg 2lin ] I | agreement
, with applicant - ‘ __! X !Resolves with Grants Managament Office
_X__|pssists applicantin mowiglssues in appﬂ'_‘on T Bdministrafive and financial Issties
X __For cooperative agreement; determines substantial X__Conducts periodic reviews to ensuré oomp!lance '
-aderal involvement and develops a condition for : Wwith agreement ~ '
agreement _ _ .Other (list): ):” Manages shff with o
X _Negotiates leveloffunding . =~ i ! grants project officer responsibilities. )
X Conducts site visits 10 evaluate ram capability Close-out: . '
{ X Serves as resource to Selection Panel - ' X_Certifies deliverables were satisfactory and timeI!
X __Informs applicants of funding decisions 11 X Provides assistance to reciplents and Grants
ther {list): ): Manages staff with ] ' Management Office to_ ensure timely close-out _
| grants projdct officerresponsibilities. ~—~ | | X Reconciles paynient with work performed .
Award: - ] . Il X Nofifies reclglent of close-out requirements .
X ares funding packs 'Inoludi Decision . X Obtains legal assistance if necegsary to resolve
Memorandum o . complete close-out
X _Dbtains concurrences/approvals =~~~ . X __[if project is audited; responds o Issues and ensures
X__Reviews/concurs in completed document Tt . recipient complles with audit recommendations _
X _Establishes projectfile e Other (list): ): Manages staff with
__Other {list): }: Managesstaffwith ~ =~ I8 grants project officer responsiblilities.

grants projact officer responsibilities.
Pro sct Management/Administration:
_X__Monitors reciplent's activities an _ggggess e ;
X - Reviews reports and. dellverables and noﬁﬁes . . L 250 5%
racipient of comments A | i : ' —_
X '.Provides technical asslslance o reolpients

, ' T 1. _X_Montors costmanagementand overall technical
otiateswork effort , " performance _

. . T T X articipates in decislons about projeot
commiments . T ‘modificationftermination
X epares commitiment notice ‘ - | NA_Conducts periodic review of Superfund State
X rites or reviews scope of work . . |_[ NA Contracts payments receipts (Superfund oniy}
X __Responds to pre-agreement inquiries ____ _t X Inspects and accepis deliverables
i..X_Parlicipates in pre-agreement conferences Other (list): ). Manages staff with 1A
¥ __Coordinates with appropriate staff in developing responsibllities.
17X Independent Government Cost Estimates (IGEs). Close-out: ' ' o il
_NA Negotiates and ensures execution of Superfund X _Reviews final report o
' _State Contracts (Superfund only) " [Decidés on disbursement of aquipmant '
=~ X~ Peiforms techiilcal evaliation of work’plan and ——={~|**X~"Reconciles payments with'work performed — -~ ==
budget NA Reviews Superfund State Contracts fo ensure fuil
X _Prepares funding packgge and obtalns necessary “reimbursement (Superfund only) -
. ncuIrences i X _Certifies deliverables ‘ ' .
._Other (list). ): Managos staff with 1A : X __Resolves close-out Issues with Grants Management .
' responsibllities. © ' “Office/other agency o
- Other (fist): ): Manages staff with some IA
Project ManagementlAdminlstration | responsibilities. '
X __Reviews progress reports/financiai reports - _Percentage of Time Spent on Interagency Agreements
| Management
1 _ T " ‘? 25 SWE : >



